[Ipunoxenue 1

K «AHTUKOPPYINLMOHHOM MOJTUTHKE

MVYK YMP «MIK», yTBepkKAECHHON
npukasom gupekropa ot 23.12.2016 Ne 29-O/]

KOAEKC
ITHKHU M CJIYKeOHOr0 noBeieHusi pA0OTHUKOB
MYHUIMIIAJIBHOI0 YYpesKIeHus KYJbTypbl UepenoBeukoro

MYHHMIMIIAJIBHOIO paiioHa «MexmoceIeH4eCKUi HEeHTPAJIbHbIN 10M
KyJbTypsl ((MYK UMP «MIAK»)

1. OOuue monoxeHust

1.1. Komekc 3tuku M ciyxeOHoro mnoBeaeHus padorHukoB MYK UYMP
«MIIIK» (manee - Komekc) pa3paboTaH B COOTBETCTBHHM C TOJOXKCHHUSIMU
Konctutymmuu Poccuiickoii ®deneparni, ¥ OCHOBaH Ha OOIIENpU3HAHHBIX
HPABCTBEHHBIX MPUHIIUIIAX U HOPMAX POCCHICKOTO OOIIECTBAa M TOCYAapCTRa.

1.2. Kogmekc mnpencraBiseT coboil cBOI 0OmUX TPodecCHOHATBHBIX
OPUHIIMIIOB W TpaBWI  CIY)KEOHOTO  TOBEJEHUS, KOTOPBIMU  HAIJIEKHUT
PYKOBOJICTBOBAThCSl BCEM pa0OTHHUKAM HE3aBUCUMO OT 3aHUMAEMOU JIOJKHOCTH.

1.3. Kaxnapiii paboTHUK TOJDKEH MPUHUMATh BCE HEOOXOAMMBIE MEPHI IS
cobmonenus nojoxxkenuit Kogekca, a kax bl rpaknanud Poccuiickoit denepanuu
BIIpaBe OKUJATh OT paOOTHUKA MMOBEJEHHUS B OTHOIICHUSIX C HUM B COOTBETCTBHUH C
nonoxxeHusimu Konekca.

1.4. Komekc cayxur dyHIaMeHTOM I8 (GOPMHUPOBAHHUS  paboumXx
B3aMMOOTHOIIIEHUH B OpraHu3allid, OCHOBAaHHBIX Ha OOIICTIPUHSATHIX HOpPMAax
MOpaJIi ¥ HPABCTBEHHOCTH.

1.5. Kogekc nmpusBaH MOBBICUTH 3P (HEKTUBHOCTH BBITIOJHECHHS PAaOOTHUKAMU
CBOMX TPYIOBBIX 00si3aHHOCTEN. 3HAaHUE U COOIIONeHNe PAOOTHUKAMU TTOJIOKESHU M
Konekca sBnsieTcss OMHUM W3 KPUTEPHUEB OICHKU KauecTBa WX MPOdeCcCHOHATBHOM
JESTEIHHOCTH U TPYINOBON AUCITUTUIMHEI.

2.  OcHoBHbIE 00S13aHHOCTH, MPHUHIIUIIBI
U IPaBUJIA CJIYKeOHOT0 NMoOBeAeHNsI PA0OTHHKOB
2.1. JleaTensHOCTh OpTaHM3alMd W €€ pPaOOTHHKOB OCHOBBIBACTCS Ha
CJEeNYIOIIHNX MPUHIHUNAX MPO(EeCCUOHATBHON ATUKH:
— 3aKOHHOCTb;
— ipoheCcCHOHATTN3M;
— HE3aBUCHMOCTH;
— T0OPOCOBECTHOCTD;
— KOH(QUICHIINATBHOCTB;
— uH(opMUpOBaHUE;
— 3¢ PeKTUBHBIA BHYTPEHHUN KOHTPOJIb;
— CIIPaBe/JINBOCTb;
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— OTBETCTBEHHOCTH;

— 00BEKTUBHOCTD;

— JIOBEpUE, YBAXKEHHE U TOOPOKEIATEIIbHOCTh K KOJIeTaM 1o padore.

2.2. B coorBerctBuu co ctarhelt 21 TpymoBoro xkoaexca Poccuiickoii
®denepanun pabOTHUK 00s3aH:

— 100pOCOBECTHO UCIIOIHITh CBOM TPYAOBBIE 00sS3aHHOCTH, BO3JI0’KEHHbBIE Ha
HEro TPYAOBBIM JOTOBOPOM;

— coOIoIaTh MpaBujia BHYTPEHHETO TPYAOBOTO PACIOPSIIKA;

— cOOMIOaTh TPYAOBYIO TUCHUIUINHY;

— BBITIOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/A;

— cobmoaTh TpeOOBaHUS MO OXpaHE Tpylda U OOECHEeUeHHIO 0e30MacHOCTH
Tpyna;

— OCpEe)KHO OTHOCUTHCA K HUMYIIECTBY pabotomarens (B TOM 4YHCIE K
UMYIIECTBY TPEThUX JIWII, HaxoisleMycss y pabotomaresns, eciau padoToiarelb
HECET OTBETCTBEHHOCThH 332 COXPAHHOCTh 3TOT0 UMYIIECTBA) U IPYTUX PAOOTHHUKOB;

— He3aMEUTUTEIFHO COOOIIUTh PpaboToAaTeNl0 MO0 HEMOCPEICTBEHHOMY
PYKOBOJUTENIO O BOZHHMKHOBEHUU CUTYyAI[UH, MPEACTABISAIONICH Yrpo3y >KU3HU U
3I0POBBIO  JIIOICH, COXPAaHHOCTH UWMYIIEeCTBa paboTtomarenss (B TOM YHCIE
UMYIIIECTBA TPEThbUX JIMI], HaxOAsIIerocs y pabortomarens, eciu paboToaarelb
HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOTO UMYIIECTRA).

2.3. PabGorHuku, co3HaBas  OTBETCTBEHHOCTh Tepel  TpaxaaHamH,
0OIIECTBOM M TOCYIapCTBOM, IMPU3BAHBI:

— UCXOAUTH U3 TOTO, YTO MPU3HAHME, COONIOACHUE U 3alllUTa MpaB U CBOOOA
YyelloBeKa U TpaXKIaHWHA OMNPEACNSIIOT OCHOBHOW CMBICH U COJIEpkKaHUE
JEeSITeIbHOCTH OpPraHu3alliy;

— cobmonare Konctutynmio Poccmiickoit demepanuu, 3aKOHOIATEIHCTBO
Poccuiickori ®enepaniuu u Bomoroackoi o6iacTtd, HE IONMyCKaTh HapyIICHHE
3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB HCXOIs M3 TOJIUTHUYECKOH,
YKOHOMMYECKOM 1eIeCO00pa3HOCTH JTMOO 110 MHBIM MOTHBAaM;

— obecnieunBaTh 3P HEKTUBHYIO pabOTy OpraHU3aINY;

— OCYILIECTBIISITh CBOKO JICSITENBHOCTh B Mpeaenax MpeaMeTa W Lenel
NEeATEeIbHOCTH OPTaHU3alINY;

— IIpU UCIOJIHEHUU TPYIOBBIX OOSI3aHHOCTEN HE OKa3bIBaTh MPEANOYTEHUS
KaKUM-TH00 TpodeCCHOHATBHBIM WM COIMAIBHBIM TPYMIaM W OPTraHU3aIUsIM,
OBITh HE3aBUCHUMBIMU OT BIMSIHHUS OTIEIBHBIX TpaklaH, MPOoPEeCCUOHATBHBIX WIH
COIMAJILHBIX TPYIN U OpraHU3aIuii;

— UCKJIIOYaTh JIEUCTBUS, CBSI3AHHBIE C BIUAHUEM KaKUX-IUOO JUYHBIX,
UMYIIECTBEHHbIX ((DUHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMSITCTBYIOIIUX
100pOCOBECTHOMY UCTIOIHEHUIO UMU JTOJKHOCTHBIX 00SI3aHHOCTE;

— co0mronaTh OECIPUCTPACTHOCTD, HCKITFOUAOIITYIO0 BO3MOXKHOCTh BIUSHHS Ha
WX JEATENbHOCTh PEIICHUM MOIUTUYECKUX MAPTUN U 0011I€CTBEHHBIX 00bEIMHEHU;

— coOmoaTh HOPMBI  MPO(ECCHOHATIBHOW ASTUKM M MpaBWiIa JIEI0BOTO
MOBEJICHUS;

— IPOSBIISITH KOPPEKTHOCTh U BHUMATEILHOCTh B OOpaIllEHUH C rpakJaaHaMu U
JOJIKHOCTHBIMU JIULIAMU;
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— IPOSIBJISATh TEPIUMOCTh UM yBa)XKEHHE K OOBbIYasAM WU TPaJAMIMSIM HapoIOB
Poccun u apyrux rocynapcTB, YUWUTHIBaTb KYJIbTYpHbIE W HHbIE OCOOEHHOCTH
pPa3IUYHBIX STHUYECKUX, COLMAJBHBIX TPylnn U KOH(eccui, crnocoOCTBOBaTh
MEXHAIIMOHAIBHOMY M MEKKOH()ECCHOHAIIBHOMY COITIACHIO;

— BO3/IEP’KUBAThCS OT MOBEJEHUS, KOTOPOE MOIVIO Obl BbI3BaTh COMHEHHE B
100pOCOBECTHOM HCIHOJHEHUH PAaOOTHUKOM TPYHAOBBIX OOS3aHHOCTEH, a TaKxke
n30erarb KOHQJIUKTHBIX CUTYallUi, CHOCOOHBIX HAHECTH YIIEpO ero penyTaiuy uin
aBTOPUTETY OpraHU3allNH;

— HE HCIONb30BaTh JOKHOCTHOE MOJIOKEHHUE I OKa3aHWsl BIWSHUA Ha
JEeSATENbHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIEHUS,
OpraHu3alui, TOMKHOCTHBIX JHMI] U TPAKJAH MPU PEIIeHUH BOIPOCOB JIMYHOTO
Xapakrepa;

— BO3/IEP)KUBAThCS OT MYOJIMYHBIX BBICKA3bIBAHUM, CYXKICHHM M OLIEHOK B
OTHOILIEHUH JIEATEIbHOCTH OPraHU3aluH, PyKOBOAUTES OpraHU3allMH, €CITU 3TO HE
BXOJIUT B TOJPKHOCTHBIE 005I3aHHOCTH PabOTHUKA;

— coONIoIaTh YCTAHOBJIEHHBIE B OpraHU3allMd TpPaBWIa TPEIOCTABICHUS
cirykeOHOM MHpOpMalUY U MyOIUYHBIX BBICTYIUICHUT;

— YBOXUTEIBHO OTHOCHUTBCS K JIEITENbHOCTH TPEICTAaBUTEICH CpEeACTB
MaccoBOM MH(OpMAIU 0 UHPOPMUPOBAHHIO OOIIIECTBA O paboTe OpraHU3aIiy, a
TAaK)K€ OKa3bIBaTh COJNEHUCTBHE B TMOJYYEHUH JIOCTOBEPHOM HH(pOpMALMUA B
YCTaHOBJIEHHOM TIOPSIJIKE;

— MPOTUBOJIEHCTBOBATD MTPOSBICHUSAM KOPPYILMU U MPEANPUHUMATE MEPHI 11O
ee MNpopWIaKTUKE B TMOPSAAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O
IPOTUBOAECUCTBUN KOPPYILIUHY;

— NPOSIBIIATE [PU  HMCIOJHEHUU TPYAOBBIX OOS3aHHOCTEM UYECTHOCTD,
OecTIpUCTPaCTHOCTh U CIIPABEIJINBOCTh, HE JOIYCKaTh KOPPYIMLUOHHO-OMACHOTIO
noBe/ieHUs (MOBEJEHUs, KOTOPOE MOXKET BOCIPUHUMATHCS OKPYXAIOIIMMH Kak
o0elllaHne Wi NPeUIoKEHUE Jaul B3SITKH, KaK COITIaCUe NMPUHSATH B3SITKY MU Kak
npock0a 0 Aade B3SITKH JMO0 KaK BO3MOKHOCTh COBEPIIMTh MHOE KOPPYNIIMOHHOE
IIpaBOHAPYIICHUE).

2.4. B nensx npoTHUBOAECUCTBUS KOPPYIIIUU paOOTHUKY PEKOMEHIYeTCs:

— YBeIOMJIATh paboTomarenss 000 BcCeX Clydasx oOpamieHus K paOOTHHKY
KaKUX-JIMOO JUI B MLENAX CKJIOHEHUS K COBEPLICHUIO KOPPYHIIMOHHBIX
MIPaBOHAPYILICHUN;

—HE TMOoJdy4yaTb B CBS3M C HCIOJHEHHEM TPYAOBBIX OOS3aHHOCTEH
BO3HArpaXkJ€HUsi OT (PU3NYECKUX M IOPUAMYECKHUX JHI] (TIONApKH, ICHEKHOE
BO3HArpaXkJI€HUWe, CCydbl, YCIyTH MaTepualibHOTO  XapakTepa, IUiary 3a
pa3BIIEUYCHHUs], OTJBIX, 3a TOJIH30BAHUE TPAHCTIOPTOM U MHBIE BO3HATPAXKICHU );

— MPUHUMATh MEphI IO HEAOMYIIEHUIO0 BO3HUKHOBEHUSI KOH(DINKTa HHTEPECOB
U YPETYIHUPOBAHHUIO BOSHUKIINX CITy4yaeB KOH(IMKTa HHTEPECOB, HE JOMYCKaTh MPH
UCIIOJIHEHUU TPYAOBBIX OOSI3aHHOCTEH JMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas
MPUBOJUT WJIM MOXXET NPHUBECTH K KOH(IMKTY HHTEPECOB, YBEAOMISATH CBOETO
HEIOCPEICTBEHHOI'O PYKOBOIUTENS O BO3HUKILIEM KOH(DIMKTE MHTEPECOB WIH O
BO3MOXKHOCTH €0 BO3HUKHOBEHUS, KaK TOJIBKO €EMY CTaHET 00 3TOM M3BECTHO.



2.5. PabotHuk MoxeT o00pabarbiBaTb U  IepefaBaTh  CIYXKEOHYIO
MH(OPMALIHIO TPU COOIIOACHUH ACHCTBYIOIIMX B OPraHU3al[Mi HOPM U TpeOOBaHUH,
IIPUHATBHIX B COOTBETCTBUU C 3aKOHOIATENbCTBOM Pocculickoit denepannu.

PaGoTHuk 00si3aH TpPUHUMAThL COOTBETCTBYIOIIUE MEPhl MO OOECIEUYEHUIO
0e30MacHOCTH U KOH(PUACHIMATbHOCTH MH(OpPMAILMH, 32 HECAHKIIMOHUPOBAHHOE
pasrianieHrue KOTOpoil OH HECET OTBETCTBEHHOCTh WM (M) KOTOpas CTajla U3BECTHA
€MY B CBSI3U C UCIIOJJHEHUEM UM TPYIOBBIX 00SI3aHHOCTEH.

2.6. PaGotHuK, HaJICJICHHBIN OpraHU3alOHHO-PaCIOPSAUTENBHBIMU
MOJTHOMOYMSIMU 110 OTHOUIEHUIO K IPYTMM pabOTHUKAM, TOJIKEH CTPEMUTHCS OBbITh
JUTSL HUX 00pa3oM rpodeccroHann3ma, 6e3ynpeuHoil penyTaiuu, ciocooCcTBOBATh
(GOpMUpPOBaHUIO B OpraHU3alMM JIMOO €€ Mojapa3aeiaeHUH OJaronpusiTHOTO s
3¢ PeKkTUBHOM pabOThl MOPATILHO-TICUXOJIOTHUECKOTO KIUMaTa.

2.7. PaboTHuK, HaJICJICHHbIN OpraHU3alMOHHO-PACTIOPSIAUTENbHBIMU
MNOJTHOMOYMSIMU 10 OTHOLIEHUIO K IPYTUM pabOTHUKAM, TPU3BaH:

— IPUHUMATh MEPHI 10 MPEAYNPEKICHUIO KOPPYIIINH, a TAKXKE MEPBI K TOMY,
9YTOOBl TMOAYUHEHHBbIE €My pPaOOTHUKH HE JOIMYCKadd KOPPYMIIMOHHO-OMACHOTO
NOBE/ICHHUS, CBOUM JIMYHBIM TIOBEJACHUEM TOJaBaTh NpPHUMEpP YECTHOCTH,
OecpUCTPaACTHOCTH U CIPABEJIMBOCTH;

—He JOMyCKaTh CJIy4yaeB TMPUHYXKIEHUA paOOTHUKOB K Yy4YacTUIO B
JESATENbHOCTH  TMOJUTHUYECKUX  TMapTUH, OOLIECTBEHHBIX OOBEIUHEHUNH U
PEIUTHO3HBIX OPTaHU3AIN;

— B IIpE/IeJIaX CBOMX MOJTHOMOYNN TPUHUMATh MEPHI IO MPEJOTBPALICHUIO UITN
yperylpoBaHUI0 KOH(IMKTAa UHTEPECOB B ClIydae, €Clid €My CTaJl0 U3BECTHO O
BO3HUKHOBEHHH y PaOOTHUKA JIMYHON 3aMHTEPECOBAHHOCTU, KOTOpask MPUBOAMT
WJIM MOXKET MPUBECTU K KOH(MIMKTY UHTEPECOB.

3. PexomeHaaTe/ibHbIC ITHYECKHE TPABUJIA NOBEAeHNSI PA0OTHHKOB

3.1. B cBoem moBeaeHWH paOOTHUKY HEOOXOMMMO HCXOIUTHh U3
KOHCTUTYITMOHHBIX TTOJIOKEHU O TOM, YTO YEJIOBEK, €0 MpaBa U CBOOOIBI SABIISIOTCS
BBICIHIEH LIEHHOCTBIO M KAXK]IbIM Ipa)kJIaHUH UMEET MPABO Ha HEMPUKOCHOBEHHOCTD
YACTHOW >KU3HH, JUYHYIO U CEMEUHYIO TalHYy, 3alUTY YE€CTH, JOCTOMHCTBA, CBOETO
100pOro UMEHH.

3.2. B cBoem noBeneHnn pabOTHUK BO3IECPKUBACTCS OT:

— J1F000T0 BHU/Ia BHICKA3bIBAHUHN U IEWCTBUI JUCKPUMHUHAIIMOHHOTO XapaKTepa
[0 MpHU3HAKAM TM0ja, BO3pacTa, pachl, HAIMOHAJIBHOCTHU, 53bIKA, TPAK]IAHCTBA,
COIIMAJILHOTO, UMYIIECTBEHHOTO WJIM CEMEUHOIrO MOJOKEHHUSI, TOJIUTHUYECKUX HIIH
PEIUTHO3HBIX MPEANOYTECHHUIH;

— TpyOOCTH, TIPOSIBIICHUA TMPEHEOPEKUTETHHOTO TOHA, 3aHOCUYMBOCTH,
MPEAB3SIThIX 3aMEUaHWM, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCITYKEHHbBIX
OOBHHEHHUI;

— yrpo3, OCKOPOWUTENbHBIX  BBIPAXKEHHH  WIM  PEIUIMK, JICUCTBUH,
MPENATCTBYIOIINX HOPMAJIbHOMY 0OI1IEeHUIO Wi MPOBOLIUPYIOIINX
MIPOTUBOIIPABHOE MOBEACHNUE;

— IPUHATUS WY, KYPEHUsI BO BPEMsI CIIYKEOHBIX COBEIIaHUM, Oecell, THOTO
CITyeOHOTO OOILEHHS C TPaXKJaHaAMH.
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3.3. Pa0oTHuKM npu3BaHbl CIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEJICHUEM
YCTAHOBJICHUIO B KOJIJIEKTHBE JEIOBBIX B3aUMOOTHOIIEHUN U KOHCTPYKTHUBHOIO
COTpYIHHYECTBA Jpyr ¢ JApyromM. PaOOTHMKHM JOKHBI OBITH BEXKJIUBBIMH,
n00poKeNaTeIbHBIMU, KOPPEKTHBIMU, BHUMATEILHBIMU U MPOSIBISATH TEPIUMOCTH B
OOIIIEHNH C TpaKJaHAMU U KOJUIETaMHU.

3.4. Buemnwuii BUJ pabOTHUKA IPU UCTIOTHEHUU UM TPYAOBBIX 00S3aHHOCTEN
B 3aBUCUMOCTU OT YCJIOBUM TPYIOBOM JESITEIHHOCTH JOJDKEH CHOCOOCTBOBATh
YBOXUTEILHOMY OTHOIICHHUIO TpPaXKJaH K OpraHu3aluu, a Takxke, IMpu
HEOOXOAMMOCTH, COOTBETCTBOBATH OOIICHIPUHSATOMY JEJIOBOMY CTHIIIO, KOTOPBIN
OTJIMYAIOT CAEPKAaHHOCTD, TPATUIIUOHHOCTD, AKKYPaTHOCTb.

4, OTBeTCTBEHHOCTH 32 HApYLIeHHe moJioskeHui Kogexca

4.1. Hapymenue paboTHHUKaMU MOJI0KEHUM HacTosmero Komekca moaaexur
MOpaJIbHOMY OCYXKJEHUI0O Ha COOpaHusAX, a B CIy4YasX, MNPelyCMOTPEHHbBIX
(benepanbHBIMU 3aKOHAMU, HapyllleHue noioxennit Koymekca BieyeT npuMeHeHne K
pabOTHUKY MEp IOPUIUYECKON OTBETCTBEHHOCTH.

4.2. Ecnu paOOTHHUK HE YBEPEH, KaK HEOOXOIMMO MOCTYUTh B COOTBETCTBUU
¢ wHactosuuM Kojekcom, OH JOMKEH OOpaTUThCA 3a  KOHCYJIbTalMeu
(pa3bACHEHHMSIMH) K CBOEMY HEMOCPEICTBEHHOMY pYKOBOAMUTENO, JHOO K
JOJDKHOCTHOMY  JIMIY, OTBETCTBEHHOMY 3a peaJM3aluio AHTUKOPPYIIIHOHHOM
MOJTUTUKH.
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